Norfolk County Council

‘ COVID-19 Educational Settings Risk Assessment — Asymptomatic Lateral Flow Testing

This risk assessment is a supplement to the main COVID-19 risk assessment for your setting. The relevant control measures identified through the main risk assessment will also apply to the delivery of
testing e.g. through and regular cleaning and disinfection of the space and touch points, management of queues and movement around the premises etc. The risk assessment considers a single hazard of
COVID-19 and identifies the broad areas of infection control measures that must be considered to reduce the risk of transmission to staff, pupils and visitors with the aim of reducing the risk as low as is
possible in line with community risk levels. The areas identified below are designed to control the main areas of risk:

e Direct person to person transmission
e Surface transmission including through the use of equipment

e Lack of awareness of the control measures and requirements (the need for information, instruction and training)

Educational settings will need to identify the specific controls measures that are relevant to their premises that are used for asymptomatic lateral flow testing.

Educational Settings must ensure that they refer to the COVID-19 National Testing Programme “How to Guide” Rapid Testing in Schools and Colleges and associated training as part of their assessment

process.
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Assessor Name: Sarah Disney
Manager Name: DNEAT

etting being assessed: The Dove Federation (Caston VA Academy and Parker’s VC Assessment Date: 22/01/2021

Review Date: 01/02/2021

Description of activity being assessed (provide a brief description of the activity, the tasks, people, equipment and site(s) involved):

Asymptotic Lateral Flow Testing in-anEducational-Settingat home.

Items Control measures Yes/No | Notes & Further information (please describe | Date required and
any specific arrangements that you have put | compete
in place)

elivery ¢ When delivery arrives, it will be met and managed by a staff member who will ensure the vehicle Yes Office staff will organise deliveries of additional | 22/01/2021
requirements safely manoeuvres on and off the premises (staff member will only direct and instruct to the area tests.
from a 2m distance and not physically assist with vehicle movement). They will follow safe manual handling guidance
e The delivery route will be protected from students/staff or members of the public to safely move the kits to their storage location.
e The delivery will be moved into storage using mechanical aids where possible.
¢ If mechanical aids are not available, the delivery will be broken down into manageable loads
¢ Manual handling arrangements are in place where required and following the settings normal
manual handling procedures.
o Deliveries will be scheduled outside of school run times to avoid disruption or nuisance, where
possible.
e Deliveries will be signed for using safe methods as described in the settings overarching COVID-
19 risk assessment and compliance code
Bquipment and guipmentwillbe disinfected between b : 0 _t3 Yes The office staff have set up a collection sheet 21/02/2021
resources ame-manner-as-described-in-the-overarching assessment-and-compliance-code- record for each member of staff and a digital
e A secure storage area is provided for testing kits that can maintain a temperature between approx. database for recording test results.
2°C and 30°C. Staff have been provided with training and
guidance. There was a staff meeting about this
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Each member of staff will have their own test collection record sheet.

Results will be recorded digitally and will be safely stored on a password protected computer and

server.
Staff have been provided with training and guidance which states what resources and equipment

they need for when they perform their test (testing kit, tissues, hand sanitizer, mirror, timer or

watch).

Each member of staff has an agreed time for collection of new Kits.

and all staff have been given the guidance

materials and access to online videos on testing.

Office staff have organised a safe place to store
the tests.
Collection times have been agreed with staff.

{
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Staffing i , , Yes Staff have been provided with training and 21/01/2021
cpnsiderations adequate-rest-and-hydration-breaksfor-staff guidance. There was a staff meeting about this
e Staff have received appropriate instruction, information and training and understand how to carry and all staff have been given the guidance
out the"‘ r.g.l.es_sa.f.el.yown LFT at home. materials and access to online videos on testing.
All staff have been provided with the procedure
; for notifying of test results including the time and
has been shared with aII staff as to when to test and when and who to inform about a positive or who they need to notify.
inconclusive test result. There is a plan in place for notifying parents and
e There is a plan in place for notifying parents and staff of a bubble closure if a member of staff tests parents have been informed that some staff are
positive or has two inconclusive results. taking partin LFT.
3eneral Staff have been provided with training and 21/01/2021
rangements for guidance. There was a staff meeting about this
testing and all staff have been given the guidance
materials and access to online videos on testing.
e Staff will carry OU'[ tests at their homes - [Formatted: Bulleted + Level: 1 + Aligned at: 0 cm + Indent
e Staff have been provided with instructions and guidance on how to carry out their home LFT. at: 0.63 cm
e Staff will dispose of used tests in the provided waste bag. This can then be placed in their general
home waste.
e |f they have a positive or two inconclusive tests in a row these should be sealed in the provided
bag but then be kept in a safe place for 72 hours before being put in their household waste.
The_home testing «»—Staff have had training on guidance on where to perform their test. They have been told that Yes Staff have been provided with training and 21/01/2021 Formatted: Bulleted + Level: 1 + Aligned at: 0.63 cm +
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they need to carry out their test somewhere where they have a clean and flat surface to lay the

guidance. There was a staff meeting about this
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https://drive.google.com/file/d/1bNvqIwbSmVVbMJGyH0ly9hNAhT8fPgsJ/view
https://drive.google.com/file/d/1bNvqIwbSmVVbMJGyH0ly9hNAhT8fPgsJ/view
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and all staff have been given the guidance

materials and access to online videos on testing.

« [ Formatted: No bullets or numbering
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Hace coverings Yes PPE is available for all staff. 22/01/2021
and gloves Staff handing out their kits have been asked to
wear PPE.
The wearing of PPE is in the main risk
assessment and the supplementary risk
assessment.
who is handing out the test and the precipitant of the test Kkit.
e The person who is handling the kits and paperwork to distribute them will wear gloves.
loti : ) acing the f e
Alttendiag-—ter »—All participants will be advised in advance not to attend-carry out a LFT if they have any Yes Staff have been provided with training and 21/01/2021
testCompleting symptoms of COVID 19 (including a fever, new persistent cough or loss or change of taste or guidance. There was a staff meeting about this
the test smell)). If they have symptoms of Covid-19 they must organise a how to complete the test and be and all staff have been given the guidance
materials and access to online videos on testing.
[}
Upload: 001 Date: 12 January 2021

Approved By: Head of Health, Safety and Well-Being

Page 3 of 4


https://drive.google.com/file/d/1bNvqIwbSmVVbMJGyH0ly9hNAhT8fPgsJ/view

Norfolk County Council

e Staff have been provided with quidance on what to do with test results including positive and

inconclusive tests and what to happen if there is a problem or medical concern when completing a
test.
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then be placed in their

be-used-Staff will dispose of used tests in the provided waste bag
general home waste.

«—|f they have a positive or two inconclusive tests in a row these should be sealed in the provided

bag but then be kept in a safe place for 72 hours before being put in their household waste.for-
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Staff have been provided with training and

guidance. There was a staff meeting about this

and all staff have been given the guidance

materials and access to online videos on testing.
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https://youtu.be/0d2YUC-d5Po

